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PRESENTATION OF AMENDMENTS

You may submit an amendment to an ongoing process through your personal Electronic folder.

Note that: although it is possible to submit them at any time, the acceptance of amendments is limited to a certain

period of time in each procedure. Only those registered within the authorized deadline will be accepted.

1. Access the Electronic Folder (Carpeta electrònica)

Click on the link in the UPF Seu electrònica (UPF Online office).

Click on this red button to identify yourself with an electronic certificate (IdCAT, DNIe, FNMT...) or a valid

authentication method (IdCAT Mòbil, Cl@ve...).

For further information on how to obtain a certificate check the website Digital identity or ask in the Student Information Point (PIE).

https://seuelectronica.upf.edu/
https://www.upf.edu/web/identitat-digital/certificats-digitals
https://www.upf.edu/web/biblioteca-informatica/punt-informacio-estudiant
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2. Select the file for amendment

From the menu on the left select Expedients

Within your actives processes/files, locate the file you want to amend, checking its title (Títol)

Click on the Aportar documentació/esmena link and the procedure will be executed.

3. Fill in the form and sign your request

You may select a foreign language at the top to

automatically translate the form.

Proceed through the form by clicking on the→ (Next)

arrows.

Fill in the form

Select Presentation of amendment

Explain the items you would like to amend and complete

the form.

Click→ (Next)
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Attach documents:

In the next step, you may attach any additional

documentation.

Click on→ (Next)

Sign your request

Review your amendment submission and click on→ (Next) to sign the document.

You may choose your digital signature method, and after an automatic round of actions this information

screen will appear:

Your amendment has now been submitted and assigned the registration number displayed. A receipt will be

sent to your email address. You may now close the procedure.

If you need assistance or have any doubts please contact the relevant service for the procedure you are amending at the User Support Centre (CAU)

https://cau.upf.edu

